(Attached Form)
Class Absence Notification

Date: MM DD, YYYY
To the Director of the Institute for Liberal Arts and Sciences (ILAS)
　 Dean of the Faculty of                        　
   Dean of the Graduate School of                   

	Faculty of:
	                    
	Division of:
	                       

	Graduate School of:
	                    
	Division of:
	                       

	Enrolled/Advanced to/Transferred in:
	Year                    
	Grade: 
	          
	-Year Student

	Student ID Number:
	
	
	
	
	－
	
	
	－
	
	
	
	
	

	Name:
	
	

	Address:
	〒
	(Mobile) Phone Number:
	

	
	
	



　I hereby submit notification that I was unable to attend classes for the reason indicated below: 

◆ Reason for Absence 
(Please circle the reason for which you were unable to attend classes and enter the necessary information.)
　1. An earthquake with a seismic intensity of 6-lower or more.
　　2. An evacuation order was issued.
　    Area:　　　　　　　　　　　　　　　
      Date and Time of Order Issue: 00:00, MM DD　   Date and Time Order was Lifted: 00:00, MM DD
3. An emergency weather warning, storm warning or blizzard warning was issued.
　　　Type of Warning:　　　　　　　　　　　　　   Date and Time of Warning Issue: 00:00, MM DD
　　　　　　　　　　　 Date and Time Warning was Lifted: 00:00, MM DD
　　4. Other reason (a disaster, etc. equivalent to the incidents listed above in the area where you live or commute.)
	Please provide the detailed reason here:



◆ Classes that You Were Unable to Attend
	Period, MM DD (Day)
	Name of Class
	Name of Class Supervisor

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Note:
1. Once you can come to the university, please complete this form and submit it to the Education Affairs Division of your Faculty/Graduate School or ILAS. If you select “4. Other reason,” you are required to submit an official document supporting the reason together with this form.
2. [bookmark: _GoBack]Please confirm the date and time that orders were issued and lifted on the website of the municipal government, etc. and enter the information accordingly.
3. Please confirm the date and time that warnings were issued and lifted on the website of the Meteorological Agency, etc. and enter the information accordingly.
1

